(Organization Name) Leadership Transition

Please fill out this page and bring it with you when you talk to the incoming volunteer of you position.  If there is any other information that you would like to share with the next leader please include it on the back of this sheet.  You are not limited to this one sheet.

Project or Position Name: ________________________________________________________

Duties:

Things that worked well:

Problems you encountered:

Contacts that you made during the year that we need to maintain:

Ideas for next year:

If you had to do it all over again how would you have done it differently? (Hindsight is 20/20) 

